NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: Assistant Admin for Fisheries
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: E/ST
ADDRESS:
THRU (Liaison Officer): NOAA, NMFS
Fisheries Liaison Officer 1335 East West HWY
BILLET TITLE: BILLET #: 2030 Silver Spring, MD 20910
Executive Officer, Office of Science and Tech PHONE NUMBER:
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-5/0-6 (This block to be completed by liaison officer) ‘
IS THIS A NEW BILLET: [x]ves Inw~o
GSIGM EQUIVALENT: BILLET PRIORITY:  []A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Dr. Lamarr Trott Deputy Director (301) 713-2367

EDUCATIONAL REQUIREMENTS:

An undergraduate degree in Biology, Fisheries, or other related science with an advanced degree in Marine Science,
Management, or Public Administration preferred. The officer must have excellent writing and oral skills plus strong
administrative ability.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

This position is located in NMFS headquarters in the Office of Science and Technology. The office, with an annual operating
budget of over $10M, has 64 FTE's working in 3 divisions. The incumbent serves as the senior staff member for the Office
Director, and will act for he Office Director during his absence. The office provides national program oversight for, and
serves as the principal source of, advice to the AA, his Deputy, and the SSF on all scientific and technical aspects of NOAA's
marine fisheries resources and oceanographic environmental programs. The incumbent must have a broad knowledge of
NMFS policies and research programs, constituency interests, agency policy, and have experience dealing with high-level
management and Congressional offices. The incumbent must also have experience in research support activities, including
the administration and operation of NOAA's fisheries research vessels, and with NMFS Science Centers, Regional Offices,
and HQ.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

* Provide budget oversight for the Office and its three Divisions. Prepare and execute spending plans for the office.

* QOversee and participate in developing NMFS research vessel and aircraft requirements as part of NOAA's Fleet and
Aircraft Replacement and Modernization efforts to support the scientific research programs of the Fisheries Science Centers.
* Provide principal liaison between NMFS and NC concerning Officer assignments, billet requirements and priorities,
communicate with the field elements as required, and represent NMFS in identifying support needs for the NOAA Corps.

* Supervise the immediate staff of the Directorate to ensure the timely and accurate completion of all work items assigned to
the Office or its Divisions.

* Participate in Office staff meetings, schedule and assign action when required, and review reports submitted on completed
tasks.

* Represent F/ST or lead task groups at meetings and conferences between NOAA Line Offices, Program Offices, and other
aroups in accordance with policy direction from the Director.

Return to Billet Description List



http://www.noaacorps.noaa.gov/bdindex.html

3. CAREER DEVELOPMENT OPPORTUNITIES:

This position is one of the most senior Corps billets in Fisheries and provides the incumbent with a broad range of HQ
experience, including exposure to both the internal and external aspects of NMFS. As the coordinator for Fleet and Aircraft
Replacement and Modernization efforts the incumbent will also become familiar with NMFS vessel and aircraft requirements
in each of the geographic Regions.

4. ADDITIONAL COMMENTS:
The program interest is to have the billet filled on a continuous basis with overlap when the incumbent is rotated.

* Provide working-level liaison with administrators and executive officers within NMFS, NOAA, and DOC.
* Compile administrative and summary reports and manage the preparation of opinion and policy papers, including budget
documents, for use by NMFS management.

SIGNATURE OF SUPERVISOR: DATE:
06/10/2001
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